
Page One 

Excel Lesson 03 
 
1. This lesson continues where Excel Lesson 02 left off. 
2. Your spreadsheet should be in “My Documents”. 
3. Your spreadsheet should be called:  your_name_lunch_bills 
4. Your spreadsheet should have the following two sheets completed: 
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Part One: Creating Charts in Excel 
 
Excel can make charts and bar graphs to represent information. 
 
Instructions: 
 

1. Go to your MENU sheet 
2. Click once in CELL A15 
3. Type: Price Chart 
4. Your screen should look like the following: 

  
5. Click Insert > Chart 
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6. The following screen will appear: 

 
 

7. As you can see, there are many types of charts and graphs, but we’ll just use 
the standard one given. Simply click NEXT. 
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8. The following screen will appear: 
 
 

 
 

9. This screen is asking “What information do you want in your chart”. 
10. Click the little red arrow to select the information for your chart. 
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